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Accessing VUPACE

To enroll in a NovoEd course, you must navigate to VUPACE. If you have already been provided
a registration link, skip to the Registration section.

Searching for a Course

You can access the Course Search page by doing the following:
e Clicking the Courses tab on the navigation bar
e Using the course search bar in the top right of the page.
¢ Clicking the Available Courses card on the Home Page.
¢ Clicking the Course Catalog link on the page footer.
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VUPACE

Vanderbilt University Precollege Adult Continuing Education

Welcome to VUPACE!

The Vanderbilt University Precollegiate and Adult Continuing Education (VUPACE) system provides registration services for a variety of programs at
Vanderbilt. These VUPACE-affiliated programs include Peabody College’s Programs for Talented Youth (PTY), Blair School's Precollege and Adult
Programs, Osher Lifelong Learning (OLLI), etc.

Please navigate using the navbar or select a card below to navigate to a specific page.
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o VANDERBILT
Registering for a NovoEd Course \, UNIVERSITY

Please navigate using the navbar or select a card below to navigate to a specific page.

Available Courses

Available Programs Instructor Login Contact your Program

ABOUT CONTACT SITE HELPFUL GUIDES
VANDERBILT Email: pace@vanderbilt.edu Course Catalog VUPACE Guide
\ UNIVERSITY Certificates
Vanderbilt is a community of Programs
leamning dedicated to the fulfillment Contact
of human potential, Support

POWERED BY
Destiny One’

For the purpose of this guide, we are accessing the Course Search page through clicking the
Courses tab on the navigation bar:

VYJANT\I/)EI?]:]?SB[E]!‘;YF Programs Certificates Courses Contact Support !

VUPACE

Vanderbilt University Precollege Adult Continuing Education

Welcome to VUPACE!

The University Pi and Adult Continuiny (VUPACE) system provides registration services for a variety of programs at
Vanderbilt. These VUPACE-affiliated programs include Peabody College's Programs for Talented Youth (PTY), Blair School's Precollege and Adult
Programs, Osher Lifelong Leaming (OLLI), etc.

Please navigate using the navbar or select a card below to navigate to a specific page.
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Then, use the search bar to find the course you are looking for.
Course Search
Enlef & course numbed, ary padt of the course Nithe, oF & kivdwond
Advanced Search Options +
= s
You can enter 0 into search bar and click Search to see all available courses.
Course Search
Enter & courss numiber, sy part of the course Litle, or 8 keywond
(0]
Advanced Search Options +
2 s

You can also change the view of the Course Search page by toggling List/Grid option.

Course Search Results

Narmow Your Results

To view the description, dates and times offered, and additional nformation about a course, click a course nama below,
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Grid View

Course Search Results
Te viear the deseription, dates snd e ofered, snd sdditioral information about § oourse, ook 5 coUurss Farme B,
e e ‘iomat Rty +

1= L B e

I % J VANDERBILT VANDERBILT
fhﬂl'tl e W' UNIVERSITY UNIVERSITY

BT Chorsls Ll pror Enk TEST Courss TEST COUREE
PCADZAG Progeam TESTDOOF TESTOOO3
Lt )

This b & besl Sonaria

TESTO0G

List View
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Course Search Results

To view the descrption, dates and trnes offered, and aaStonal Inforrmation about 3 Course, Cick 3 Course narme Below

Narrow Your Resuits +
a 13 .'..v-:
Course Course # Precegs Avalabiny
BCC: Chorale PCAD24S N Avalabie
NNP Preceptor Enhancement Program NURS0002 N Avalatie
TESY Course TESTO002 N Avalatie
5 VANDERBILT
W UNIVERSITY
TESY COURSE TESTO003 N Wat Lt

UNIVERSITY

-| This is a test cowrse TESTO0O! " Avaisbie

Or you can click the Advanced Search Options dropdown to search by Instructor, Program
Code, Course Number, etc.

v VANDERDILT

Course Search

Enter a course number, any part of the course title, or a keyword:

Advanced Search Options o+

Search
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Enter a course number, any part of the course title, or a keyword:

Advanced Search Options -

Course No.:
Term:

Subject Area or Program:

_Basic Sciences
—!Blair School of Music

CICollege of Arts and Science

+
o

+ [ICenter for Science Outreach

+

+-_lOsher Lifelong Learning Institute
+

_Peabaody College

Instructor:

Filter By Course Availability :
© Search scheduled courses

Search all courses

Search

To find your program’s program code, visit our Support page.

Reviewing Course Info

When you find the course you are looking for, you can click the course title or image to navigate
to the course page.


https://vupace.vanderbilt.edu/contentManagement.do?method=load&code=CM000004
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Course Search Results

Search Again

To view the description, dates and times offered, and additional information about a course, click a course name below.

Narrow Your Results +

iSLlist E&Grid

£ | Available
VANDERBILT | | / VANDERBILT d
UNIVERSITY UNIVERSITY
TEST Course TEST COURSE This is a test course
TEST0002 TEST0003 TEST0001

Once you have reached the course page, you will see various section information, like Section
Title, Section Schedule, Course Fees, Instructors, etc.

TESTO002 - TEST Course
% 0 0 8
TEST
Course Description TEST0002 - 003 Year 2022 -
TEST COURSE Available
Add to Cart
Section Title: Test Course 2
Section Schedule: Date and Time TBA
Course Fee(s) : Tuition non-credit $0.00
Instructors: Melanie Forehand
Amanda Harding
Jeanine Romine
Mallika Vinekar
Jolie Grace Wareham
Sky Zhang
TEST0002 - 002 Summer 2023 +
Available
TEST0002 - 001 Year 2022 7
Available

You can also email this course information, remind yourself of the course at a later date, inquire
about the course, and print out the course page by clicking the corresponding icons in the top
right of the page.
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€ Search Results | Search Again

TESTO002 - TEST Course
= 0 © 8
TEST
Course Description TEST0002 - 003 Year 2022 -
TEST COURSE Available
Registering for the Course
Rapid Registration
If you are registering for a SO course, it may have a Register Now button.
< Search Results | Search Again
TESTO002 - TEST Course
0 @ 8
TEST
Course Description TEST0002 - 001 TEST Course -
TEST Fall 2022
Available
Section Title: TEST Course
Section Schedule: Date and Time TBA
Course Fee(s): Tuition non-credit $0.00

By clicking Register Now, you will begin the process of Rapid Registration, which allows you to
skip the traditional steps of registration and complete registration in less than a minute.

A dialog box will open prompting you to either login if you already have an account or create an
account. If you have already registered for a different NovoEd course, please be sure to sign
in using your existing account. Do not create a new account with the same email to register.



- VANDERBILT
Registering for a NovoEd Course UNIVERSITY

Registration

Log in using your existing account information, or click Sign Up to create a new account to complete your
registration in TEST0002 - 001 TEST Course.

Login Sign Up

User Name (case sensitive): Forgot User Name

Password (case sensitive): Forgot Password

Continue

When creating an account, you will only need your First Name, Last Name, Email, and User
Name.
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Registration

Log in using your existing account information, or click Sign Up to create a new account to complete your
registration in TESTO002 - 001 TEST Course.

Login Sign Up

First Name*
Last Name*
Email*

User Name*

Continue

After either entering your log in information or creating a new account, click Continue. The
system will process for about 10 — 15 seconds and then a confirmation message will appear:

Registration Complete

You are registered in: TEST0002 - 001 TEST Course.

A confirmation has been sent to your email address madison.m.everett@Vanderbilt.edu.

Close
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Please continue to the Completing Account Setup section.

Regular Registration

If the course is not a SO course, you will have to go through the regular registration. To enroll in
a section, click on the section header and Add to Cart. If you don’t know which section to
select, contact your Program Contact.

TESTO002 - TEST Course

= 0 @ 8
TEST
Course Description TESTOODZ - 003 Your 2022 -
TEST COURSE Awailsble
Asid b Cant
S tazn Tithe Tot Couarng 7
Sectn Schadula: Data and Tima TBA
Course Fese|3) Taiian Ror-Cradit 000
Ingtruciors Mg Forphand
Amanda Harding
Joaning Raming
Klalliea \Vimokar
Lol Grace Wareham
Sky Thang

Once you do this, a pop-up will appear and give you the option to Keep Shopping or Checkout.
If you are done shopping, click Checkout. If you have more courses to add to your cart, click
Keep Shopping.

Coures TESTOO0Z - 003 wid sdded bo yoaur cart,
Click chackout 1o compiate The aniaction

£ o
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You can access your shopping cart at any time by clicking the Shopping Cart icon in the top
middle of the page.

UNIVERSITY

VVANDERBILT Progane Caticama Garses Goniaci” Bigpot | P

VUPACE

Vanderbilt University Precollege Adult Continuing Education

Welcome to VUPACE!
The Vanderbit Universit Precolegiate and Aduit Continuing Education (VUPACE) system provides registration senvices for a varety of programs at
d programs include Peabody College's Programs for Talented Youth (PTY), Blar School’s Precollege and Adul

Vanderbit. These VUPACE-a
Programs, Osher Lifelong Les

Once you click Checkout on the Shopping Cart page, you will be given the option to log in or
create a new account. Log in to your account with your username and password. Or follow the
instructions to create a new account.

If you have registered for a NovoEd course before, please log in with your existing account.
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Checkout

My Profile | Payment / Receipt

Log In or Create an Account

Please select one of the following options

| have an account already

Log in using your existing account information.

Forgot User Name

Forgot Password

Login

| am a new user

Please enter your primary email to continue. If you are a youth
participant, please have your parent or guardian create an account
using their email address.

For parents that would like to have multiple children apply/enroll into
our programs, click here for instructions.

Retype Email Addres:

Select one of the following options:
© Participant is over 18 years of age

Participant is under 18 years of age

Create Account

Verify your information and click Continue Checkout.

VANDERBILT
UNIVERSITY

Checkout

My Profile | Payment /| Receipt

My Profile

User Name and
Password

Confirmation

You have 30 minutes to complete the transaction. Your reservations will expire in 29:54.

Personal
Information

Has any of your profile information changed recently? If so, please update it below; otherwise, click "Continue Checkout."

Birthplace and
Nationality

Email Address
Telephone [ Fax
Address

Enrollment Data

Contact Information

User Name and Password

Emergency U N
ser Name:
Contact
TestUser
International Change My User Name or Password
Student
Information

Group Affiliations

Personal Information

mployer

Employe First Name:
Educational Test
Background

Middle Name:

Continue Checkout
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If your course has a required application, refer to the Completing Applications guide on the
Support page.

You should now be on the Payment page. Verify your purchase and review the Policy
Confirmation and check the required box. Click Continue Checkout.

Checkou

Ry Erofie | Paymen! | Bwoepl

Payment
Cart
ImEm Srebectad Optaane Crad bty Saibtctal
= = I
Teak Coarse 1 Toii mr -5
Faabbgisl 000
Total £0.00
Policy Confirmation

By compiohng e porchase. you sgree B arinfnl depoef and B future scheduled poymenis with The doftmed amounis, sgsrat B crecd card
Erovais. Fo bt oty ki dilie o8 a1 Niuind € Pdergped) 1 i Sl Sl By TR ol BdrR o NRdansdl e Buteet e oredn il lalect B o

itasdard setund policy. You Sy Cancsl e schedulid payTmenta ot sy e e fully Sy all outitarciing huture payTrbrbL
| et ol el ureSrileted thed Sro@, brarmifed. refund, security, and Srivicy pOlCi ard] Sp0rdnm e wirttiermeet of dry amcan! owng with my Chcrias

payreert rwthod -

1 Desgintraton Foloes

———

e If your course requires payment and you select Credit Card as the form of
payment, you will be directed to a secure payment page.

e If your course requires payment and you select any option in Other Payment
Method, your Program Contact will notify you of your enroliment.

¢ If you have account credit, you will be able to use it on this page by clicking the
slider:


https://vupace.vanderbilt.edu/contentManagement.do?method=load&code=CM000004
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Checkout

My Profile /| Payment /| Receipt
Payment

Cart
Item

morule BCC: Chorale

PCA PCA0245 - 002
Blair School of Music

Select a payment method:+
@ Use $500.00 credit from account

Your credit card will be charged $63.00

© Credit Card Other methods

After clicking Continue Checkout, you will be redirected to another page to complete your purchase securely.

Policy Confirmation

Please contact your program to inguire about specific registration and cancellation/refund policies.

Blair Academy at Vanderbilt: Tuition refunds are very rare, and a written request explaining the circumstances is required. See Blair Academy

policies here,

| have read and understand the drop, transfer, refund, security, and privacy policies and approve the settlement of any amount owing with my chosen

payment method. *

Print Registration Policies

Keep Shopping

Required fields are indicated by *.

Selected Options

Fee:
Tuition $563.00

Quantity

1

Subtotal

Total

VANDERBILT
UNIVERSITY

Subtotal

$563.00

$563.00

$563.00

Continue Checkout

e If your account credit is equal to or greater than the cost of the course, the other
payment methods will disappear, and you will be able to continue checkout.

o If your account credit doesn’t pay the balance in full, a blue pop-up will
appear saying your debit/credit card will be charged the remaining balance.
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After clicking Continue Checkout. The following page will be a receipt of your purchase.

Receipt

il vl als reCEE 8 el by amad
Bavket o BRETS
Tl Linar Date: Feb 27T, 20213
123 Sevamo Stroat
Arywheeie, TH 12345
usa
madiien meverettiBvanderbilodu
{(123) 4567800
Stadent Mumbsr, X3

Tha transsction was successiully completed. Pleata print this. page for your neconds

Plaaes Note: H you hav regesiannd for an onlng Courss, piease wast J0- 30 mnutes Balor sitempling 1o SCcess the course

Purchased

Liloy] Selecbed Oplaarm Craantsty Subtatal

Tant Couris 3 Famon $0.00
TIRTRRGE - 00
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Completing Account Setup

Upon registering, you will receive 2 emails from pace@vupace.vanderbilt.edu:

e Complete Your VUPACE Registration email — You will need this email to set the
password to your account — refer to the Resetting your Password guide on the
Support page.

o VUPACE Registration Confirmation email — This is the receipt of your purchase.

If you did not create a new account while registering, you will only receive the VUPACE
Registration Confirmation email.

And 1 email from NovoEd noreply-test-api@novoed.com:

e This welcome email contains information for accessing your NovoEd account. Please
follow the directions in order to claim your account.

« If you do not receive this email, please contact pace@vanderbilt.edu.

Accessing NovoEd

If you need to access NovoEd, log in to the Learner Home Page. You can also log in by using the
Learner Login card on the Home Page.


https://vupace.vanderbilt.edu/contentManagement.do?method=load&code=CM000004
mailto:noreply-test-api@novoed.com
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VUPACE

Vanderbilt University Precollege Adult Continuing Education

Welcome to VUPACE!

The Vanderbilt University Precollegiate and Adult Continuing Education (VUPACE) system provides registration services for a variety of programs at
Vanderbilt. These VUPACE-affiliated programs include Peabody College's Programs for Talented Youth (PTY), Blair School's Precollege and Adult
Programs, Osher Lifelong Leaming (OLLI), etc.

Please navigate using the navbar or select a card below to navigate to a specific page.

Log in to the Learner Home Page or Create an Account

Log in to an existing account Create a new account

Log in using your existing account information: Please enter your preferred email to continue. If you are a youth
participant (17 and under), please have your parent or guardian create
an account using their email address. A link to set a password will be
emailed from pace@vupace.vanderbilt.edu. Add this email to your
“safe sender” list to optimize communications.

« If you have received the Welcome to Vanderbilt University! email,
please sign in with your learner number (e.g. X000000) found in
the email as your username and the password you set at account
activation.

« If you have received the Set Your Password email, please sign in
with your learner number (e.g. X000000) found in the email as your
username and click the link in the email to set your password.

« If your reset link or account activation link has expired, please use
the Forgot Password link and use your username found in the email
to reset your password.

For parents that would like to have multiple children apply/enroll into
our programs, click here for instructions.

If you have received the Welcome to Vanderbilt University! email,
registered for a course externally, or believe that you already have an
account, please log in the Log in to an existing account section on

If you do not remember your username or password, please use the the left, instead of creating a new account below.

Forgot Username and Forgot Password links below.
Email

For more assistance, please review the help guides on the Support
Page or contact pace@vanderbilt.edu.

Retype Emal
Forgot User Name
Select one of the following options:

© Participant is over 18 years of age

Forgot Password Participant is under 18 years of age

Create Account

Log In
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Click the NovoEd link on the Learner Home Page.

| Learner Home
My Profile
Change My User
Name or

Password

My Envoliment
History

My Course
Schedule

My Applications

My Account
History

My Saved ltems

Forms and
Policies

Special Requests
Brightspace

Help

Learner Home Spongebob Squarepants
‘Spongebob — X013680

Account: $0.00 @

Welcome to the Learner View.

If you have registered for a Brightspace course, click on Brightspace towards the bottom of the left-side menu. Please allow
5-8 minutes after registration before accessing this link,

| If you have registered for a NovoEd course, click here to log in to NovoEd.

For further assistance, click the Help tab at the bottom of the left-side mer

Note: You can access the learner portal at any time by clicking your name in the top navigation bar.

My Current Courses

TEST0002 - 002 Test Course 1
Osher Lifelong Learning Institute

View section details
TEST0002 - 003 Test Course 2
Osher Lifelong Learning Institute

View section details

Log in using your NovoEd credentials:

VANDERBILT
UNIVERSITY

Sign In

Email Address

Forgot your password?

Sign in with n G

Privacy Policy

VANDERBILT
UNIVERSITY
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For any futher questions about NovoEd, please contact: novoed@vanderbilt.edu



mailto:novoed@vanderbilt.edu

